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Guidance on gaining your own organisation reports from MoHaWK

In order to gain your organisati@ reports from MdHawK, undertake the following steps.

Log onto the systenin the normal way and click on theports section of the website.
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You will have a user name and password. Please log in to the system and use the tabs at the top to go to the Data Entry page.
If you don't have a username then request one from the Contact Us page by clicking on the tab at the top of the homepage.
Make sure you read the briefing note before you start.

TIP: Print the briefing note so you can follow it whilst entering data by downloading it from the KMS or open it in another tab so you can click back
and forth easily.

MoHaWK Round 3: Briefing note for participants

Welcome to the national clinical registry for occupational health. Thank you for registering and participating in Round 3 of data collection.

The collection of data for Round 3 is in March 2013, The data entry for Round 3 is the first two weeks of April 2013
Once you are into the data entry section please follow the detailed guidance on each indicator (below) to know which data may be needed

There are three sections in which data should be entered. On the Data Entry page select the relevant domain (OQutcome Indictors. Infection
Control and Core OH Services) and then enter the data =1
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You will then see the different reports that you can putheo v er al IRe @pdrrotud d
0 anisationComparisoandthe 6 @anisatiorProgres$reports.
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The overall&RoundReportdis the main report which pulls both the benchmarking charts as well as
your overallorganisation progress charts together into one report. This is formatted in a word
document so you caaddcommentaryif youare producing this for team members /perting lines

/ board reports etc.

If you want to split the reports and have your comparisons against the benchmarking data on its own
0 then use the®rganisation Comparison repadt

If you want to split the report so you just have your own comparisan each round then use the

60Organi sation Progress reporto
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Guidance on gaining your own organisation reports from MoHaWK

Round Report

To pull the overall RoundReport d go into the reports menu as aboyéhen click on the Round
Report.
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You will then sedhe following screen.
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Organisation Round Report (Measure Progress)

Filter Selection

Grganisation

[Morfollkc and Norwich University Hospital NHS Foundation Trust =l | organisation Round Report |
Measures

& I Qutcome Indicator

I Immunisation ¢ protection of infection
I General OH

Done
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Click onthe indicators that you inputted data for in this Round as shown below. And then click on
Organisation Round Report button.
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Guidance on gaining your own organisation reports from MoHaWK
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Filter Selection

Qrganisation

INDrfDIK and Morwich University Hospital NHS Foundation Trust

=

k3 1. Mo o\patients absent for > 4 weeks with adjustments / Total no of patients absent for > 4 weeks
¥ 2a Mo New referrals seen within ten days / Total number of new referrals

| 2b. Mo. of reports on new referrals issued within two days / Total no. referred

M 3a Mo skoring 16+ 7 Total Mumber of farms recsived

M 3b

Averape score (patient satisfaction)
M 4a. Mo. sforing 9+ / Total number of questionnaires received

F 4b Aver. ge Score (manager satisfaction)

| Organisation Round Report I >

.. 5_ Mo of patients who are assessed by OH who have been absent for » 4 weeks and the Occupational health practitioner has liai
treating dogtor / Total number of patients who have been absent for = 4 weeks

- I Immunisapfon / protection of infection

d with the
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1. Choose indicators 2. Click on Organisation Round Report

This will then bring up the work document with your indicasadisplayed in your report
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Guidance on gaining your own organisation reports from MoHaWK

Organisation Comparison Report

This report allows you to benchmark your organisation against others who have contributed to the
relevant round in MoHaWK.

If you want to pull a full report in a word document that compares thdicators that you have put
in,then click on the 6Organisational Comparison Re
pull off a word document and add in aspects relating toryanganisation if needed.
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¥ Markers show organisations who have consented to share their
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Print
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If you would prefer to just pull ofindividualmdicator comparisons, then use the filtersaesscribed
below.
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Guidance on gaining your own organisation reports from MoHaWK

Selectyour organisationrbm the drop downmenu

ity Indicators System - Windows Internet Explorer

===
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Data Entry Reports Contact Us hange Password

| ~ Filters

Organisation [Select Organisation]

Daomain Norfolk and Norwich University Hospital NHS Foundation Trust

Measure slect Measure]

Round

Country [a countries =1

Sector |AH Sectors LI

Mumber of main venues (open most working days) |Show All ;I

Show Organisation on Chart I (This will enable other arganisations to identify your data on the
chart)

Show data markers ¥ Markers show organisations who have consented to share their

data, hover over the bar 1o see the name of the organisation

Show Chart

|Report
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Then select theridicatordomain that you want to review.
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Marfolk and Norwich University Hospital NHS Foundation Trust -

Domain [[Select Domain] d
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Measure LI
" d Infection Control
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Country o =l
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Show Organisation on Chart ™ (This will enable other organisations to identify your data on the

chart)

= isati .
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Guidance on gaining your own organisation reports from MoHaWK

Next select the indicator that you actually want to review from the drop down menu

¥ Indicators System - Windows Internet Explorer =] =
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Show data markers

You can then select which O6Roundd of resul
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Guidance on gaining your own organisation reports from MoHaWK

Once you have chosen all tmeecessary dropdowndNB: i f you di dnd
the data input section then do not choose thector or number of main venues)hte n

Charto
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Organisation
Domain
Measure
Round
Country
Sector

Number of main venues (open most working days)

Show Organisation on Chart

Show data markers
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[Morfolk and Norwich University Hospital NHS Foundation Trust =1

[outcome indicators =1

[1. Mo of patients absent for = 4 weeks with adjustments / Total no x|

[Round 3 =1
|AII Countries ;I
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I (This will enable other organisations to identify your data on the
chart)

¥ Markers show organisations who have consented to share their
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A summary of the organisatiornisat have entered data for that round will then be displayed in a
chart. Your organisatia will show up as the green bar andycan benchmark your performance

against other organisations.
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Report

Norfolk and Norwich University Hospital NHS Foundation Trust
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Organisations (Sorted by relative performance)
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Guidance on gaining your own organisation reports from MoHaWK

Organisation Report (Measure Progress)

The alternatie form of report demonstratesyoururit per f or mance acr oss

data that you have entered against each indica@hnoose tte Organisation Report (Measure
Progress) from the main report page.

To gain a word document versionoféllhe i ndi cators you have
Progr ess Re paword documant willappeaa n d
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What is MoHaWK Description of Indicators KMS Data Entry
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‘Organisation Report {(Measure Progress)

Filter Selection

MoHaWK NHS I

Trust [Narfolk and Morwich University Hospital NHS Foundation Trust =1 | Organissgion Progress Report || >
&Y

Domain |[Se|ect Domain] ;l

Measure |[Se|ect Measure] =1

Report

print | |
I

Cone [& tnternet Ta - [mio0w -
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Alternatively, if you want to review individual indicator progress reports, thelac on the filters,

your organisation, the domaiarea and indicator (measure) you want to review as per previous
report.
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