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NHS Health at Work Network Board

Election of Deputy Chair – May/June 2022
Purpose

The Deputy Chair strengthens the governance of the Network and provides support to the Chair. 
The role of the Deputy Chair is to:
· Chair meetings of the Board in the absence of the Chairperson
· Support the Chair in the discharge of their responsibilities 

· Represent the Network Board at specific external functions and speaking opportunities
Job Role

The brief job functions and person specification are outlined in Appendix B.

Contract, Tenure and Succession

The tenure of the Deputy Chair role is for an initial two years, followed by up to a maximum of two further single-year extensions, subject to majority approval by the Board.

As the role is a voluntary one and not remunerated, the minimum required time commitment is limited to the following: 

· attendance at three Board meetings per annum (2 x 1.5hour Zoom meetings, plus the face-to-face Board meeting at the time of the annual conference)

· monthly Zoom team meeting (1 hour) including the Chair, General Manager and the Marketing & Communications Manager

· co-chairing the Annual Conference (next event on 8th September 2022, date for 2023 tbc) plus the AGM (one hour Zoom meeting, once per annum)
Thereafter, attendance and involvement in other events, meetings or projects is entirely voluntary, and subject to the other commitment  

Although no sessional payment will be made, reasonable travel expenses in the discharge of the Deputy’s duties will be paid.  
The Deputy Chair role does not assume automatic progression rights to Chair, whilst recognising that this route would, though, remain open to the Deputy via a competitive election progress.
Recruitment and Voting Rights
Expressions of interest are sought from any person employed by a Full Network Member and on a substantive NHS contract of employment.  Recruitment, therefore, is not restricted to existing Board Members, although any Board Member is eligible to apply.  
The Board consist of 12 full Board Members – 10 regional representatives, plus the Deputy Chair and the Chair.
The Deputy Chair has full voting rights on the Board.    
Expressions of interest are sought from individuals meeting the criteria as outlined above and in Appendix B.  The individual is advised to have the support of their line manager within their employing Trust.  
Expressions of Interest

Expressions of Interest are invited from employees of full Network Members.  A form is attached at Appendix A.  Completed and signed forms should be returned Andrew Gilbey, the Network General Manager (admin@nhshealthatwork.co.uk) by no later than close of business on Wednesday 15th June 2022.

Selection will be made through an interview process.  Interviews will be held via Zoom with a selected panel of no more than 4 colleagues who are involved with the Network, i.e. existing Board members, key stakeholders, etc.

The Deputy Chair will assume their role from the 8th September 2022 to enable a full handover with the existing Deputy, or from an alternative date to be agreed.
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Appendix A

NHS HEALTH at WORK NETWORK BOARD
Expression of Interest in appointment as Deputy Chair
Personal details

Name:

Job title:

Employing NHS organisation:
Wet:
Postal address:

Email address:

Contact telephone number: 

Signature of applicant:                                                      Date :
Signature of line manager supporting this application: 
Date:

Candidate’s statement 
Manifesto [max 500 words]
Appendix B

NHS Health at Work Network Board

Appointment of Deputy Chair
The NHS Health at Work Network is dedicated to improving the health of NHS staff.
The Network has set three primary strategic aims for the 2022-2025 period, summarised as follows:

	1. Act as the voice of occupational health providers in the NHS, to inform, influence and shape national policy. 

2. Collaborate with the key stakeholders in the recruitment, training and retention of OH professionals. 

3. Exchange information, expertise and good practice across the Network for the purpose of developing the quality and capability of NHS OH Services, and supporting Members in securing and/or retaining SEQOHS accreditation.


The Board wishes to appoint a Deputy Chair to replace the outgoing Deputy Chair and to support the Network Chair in the strategic management of the Network and its business.
This appointment offers a great opportunity to get involved in the national leadership of the NHS occupational health community and will be of particular interest to senior clinicians and managers within Network Member organisations.

The post holder will be supported by a part-time Network General Manager and a part-time Marketing and Communications Manager.  Whilst this position is honorary, reasonable expenses will be fully reimbursed.
An outline role profile and person specification is attached.

Informal enquiries are welcomed by Hilary Winch, Network Chair (hilary.winch@nnuh.nhs.uk).
Deputy Chair – Job Functions and Person Specification
	Functions
	Person Specification

	Deputise for the Chair at the following:

· Network Board Meetings

· Council for Work & Health

· Relevant NHS England & Improvement Steering and Working Groups

Attend Network Board Meetings, AGM and Annual Conference

Support the Conference Planning Group in setting the theme, agenda and identifying suitable speakers
Present the Network’s financial position at the AGM, and review regular financial reports provided by the Network General Manager
Co-Chair with the Network Chair, day two of the annual conference

Contribute to Board papers and discussions as required
Work with the Chair and the Network General Manager to progress the Business Plan, including leading on identified key work strands

Promote and represent the Network at other relevant conferences, including taking on speaking opportunities where appropriate
	· good communication skills

· good leadership skills
· be able to delegate

· good decision-making
· strategic thinker and able to plan ahead

· good organisational skills
· good networking, relationship management and negotiation skills
· a good eye for detail
· good planning skills
· ensure that tasks delegated have been actioned

· be alert to constitutional and legal requirements

· adequate time to perform the minimum role requirements
· tact and discretion

· able to maintain confidentiality
· enthusiastic
· reliable

· honesty and integrity

· impartial




